
 
 

               Login and Register Tutorial  

Login and Register Profile  
 

 

 

 

 

 

 

 

 

 

 

Please Click on the Profile Icon 
to register to a new account or 
login into an existing account  



 
 

How to Login  

 
 

 

 

 

 

 

 

 

 

 

 

Enter your email address and 
password check the checkbox to 
see if you are typing the password 

correctly.  

If you do not remember your 
password, please click on the 

Forgot Password to reset it. 
Click on the Register Here to 

register a new account 



 
 

How Enter Your OTP 

 

Received OTP via Email 
S

 

After you have entered the 
correct you then be greeted 

by a two - factor 
authentication. Enter the 5-
digit numeric value sent to 

your email account. Ensure 
you enter the correct the 

numeric value and it’s 
within the 5 min to log into 

the system range  

Ensure you enter any OTP 
digit you receive via email as 

it expires within 5 mins.  



 
 

How to Register 

 

Please select the type of user, 
enter your name, surname, 

student or staff number if you 
a visitor you do not need to 
enter aa student number or 

staff number. 

Enter your email address, 
followed by your phone 

number. Enter your password 
according to 5 requirements 
and confirm your password 

make sure it matches the 
original password  

Click on the terms and conditions 
before agreeing to them if you 

agree check the checkbox. Once 
you have filled all the all the 

checkboxes click on the register 
now button.  



 
 

How to reset your password  

 

 

 

 

 

 

After you clicked on Forgot Password 
on the Login page you should be 

greeted by this page where you will 
need to insert you email account that 
exist in our system. Click on submit 

and you be altered to check your email 
for a reset password link 

Ensure you get this message click on 
Reset Password as this link will redirect 

you to the rest section and can only 
last for 30 mins 



 
 

 

Ensure to enter a new 
password and make sure you 
meet the 5 requirements and 

that your passwords 
matches and submit  


